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Agency 
City of Frederick 

Division/Unit 
Legal Services/Facilities 

Item No Description Retention 

/ Correspondence 

Parks, Streets and Sanitation 

3 Leases - Copies 

Screen annually. Destroy 
material having no further fiscal, 
legal or operational value. 
Retain permanently any material 
that serves to document the 
origin, development and 
accomplishments of the 
department. Transfer 
periodically to the Maryland 
State Archives. 

Screen annually. Destroy 
material having no further fiscal, 
legal or operational value. 
Retain permanently any material 
that serves to document the 
origin, development and 
accomplishments of the 
department. Transfer 
periodically to the Maryland 
State Archives. 

Screen annually. Destroy 
material having no further fiscal, 
legal or operational value. 

Approved by Department, Agency or Division Representative 

Date 

Signature 

J u n e 21 , 2001 

Type Name R o n a l d G. T o b i n 

Title F a c i l i t i e s A d m i n i s t r a t o r 

Schedule Authorized by State Archivist 

Date OCT 2 2 2001 
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Item No Description Retention 

H Building Files Screen annually. Destroy 
material having no further fiscal, 
legal or operational value. 
Retain permanently any material 
that serves to document the 
origin, development and 
accomplishments of the 
department. Transfer 
periodically to the Maryland 
State Archives. 



- screen annually. Uestroy material having no farther _ 
fiscal, legal or operational value. Retain permanently 
any material that serves to document the origin, 
development and accomplishments of the department 
Transfer periodically to the MD Archives. 



-Screen annually. Destroy material having no further 
fiscal, legal or operational value. Retain permanently 
any material that serves to document the origin 
development and accomplishments of the department 
Transfer periodically to the MD Archives. 





_ Screen annually. Destroy material having no turther 
fiscal, legal or operational value. Retain permanently 
any material that serves to document the origin, 
development and accomplishments of the department 
Transfer periodically to the MD Archives. 


